MMPUHATO:
Ha Mearorud4ecKoOM COBETE
MBOY COHI Ne 1 ¢. Kamens-Pri6onoB

TpoTokon Ne3 ot 13. 01 .2021r.

Ilosnoxkenue
0 IK0/LAOM OubanoTevHom ¢ouae yueGHAKOB, OPsAAKe ero popMHPOBAHNS,
y4era, HCHOJIb30BAHHHA H 00ecnedeHHnsi COXPAHHOCTH

1. O6mmue mo10KeHHS

1.1. JlarHoe ITonoxkenne pa3spaboOTaHO B COOTBETCTBUM C DefepaTbHBIM 3aKOHOM Ne 273-®3 ot
29.12.2012 «O6 obpasosanuu B Poccuiickoii denepauum ¢ U3MCHEHUAMH OT 8 nexabps 2020
roxa, @3 o1 29.12.94 Ne 78-P3 «O 6uONMOTEUHOM Hejey B pEAAKIUH OT 1 mas 2019 r., Ilpuxazom
MuHrcTepeTBa KYNbTyphl Poccuiickoii @enepaim 0T 8 OKTsOps 2012 roma N 1077 «O06
yrepkeHun [lopsaka ydeTa AOKYMEHTOB, BXONJIAX B COCTaB oubmorednoro ¢oHma» ¢
n3MeHenuaMi Ha 2 (espans 2017 roma, ITmcemom MummcrepcTsa obpazoBaHua M HAYKH
Poccuiickoii ®enepammun ot 08.12.2011r. Ne MJI-1634/03 «O6 wucrons30BaHUN y4eOHUKOB B
00pa3oBaTEILHOM MpOLIECCe», a TAloke YCTaBoM 06pa3oBaTebHOW OpraHusalyi ¥ IPyrHMH
HOPMAaTHBHBIMA NpaBOBhIMM  aktamu Poccuiickodi  denepaiiu, —PErIaMCHTHPYIOIIMMU
AESTENbHOCTS OPraHU3alifii, OCYLIECTBISIONMX 00pa30BaTeNbHYIO NEATENPHOCTS.

1.2. Hactosumee IlonokeHWe O IIKONbHOM OuOmmoTenHom ouae (manee — Tlonoxewue)
OIpefeIseT NOPAIoK yieTa GubIHOTEHOTO (oHNa M MeXaHU3M GOPMHMPOBAHMS, COXPAHHOCTH H
IPEJOCTABJIEHHS B TOJBb30BAHUE Y9eOHMKOB, YIeOHBIX nocodmii, y4eOHO-METOUIECCKHAX
matepuanos obydaronmmcs MBOY COHI Ne 1 c Kamens-Poibonos (aanee — INKONA),
OCBAMBAIOIIMM  OCHOBHBIE 00pa3OBATENbHbIC TNpPOrpaMMbl B  Tpenenax  (enepaibHbIX
TOCYZIapCTBEHHbIX 00pa30BaTEIbHBIX CTAHIAPTOB, a TAIOKE 3AKPEIUIACT OTBETCTBEHHOCTH BCCX
Y9IACTHHKOB 00pa30BaTENBHOM JCATEIEHOCTH.

1.3. TTonsTHs, HCOB3yeMble B [1010KEHMH:

Yuebnux — yuebHoe n3naHue, COAEPKaALIee CHCTEMAaTHICCKOE H3IIOKEHHE y4eOHOH MUCIMILTUHEI,
COOTBETCTBYIOIIEE YUeOHOM IIporpaMMe U OQULHMAIBHO YTBEPKICHHOE B Ka9eCTBE IAHHOTO BAJIA.
MooxeT GBITb IIPEACTABICH B EYATHOM ¥ SNEKTPOHHO#H dopme.

VYuebnoe nocobue — yueOHOE HU3JaHKE, NOMNOJHAIOMISC WA 3aMCHAIOMES HaCTHIHO WM
HOJHOCTHI0 YUEOHHUK, OQUIHMANTLHO YTBEPKASHHOE B KA9eCTBE TAHHOrO BUJA.

Paovasn mempads — yucOHoe mocobue, HMeroLlee 0oCcoObIi JHAAKTHYECKHH Aarmnapart,
CHOCOGCTBYIONIMI CAMOCTOSATENBHOM paboTe 00YIaroIIEToCs HaJl OCBOCHHUEM yueOHOT0 IpeIMETA.



Yuebno-memoouueckue mamepuanst — COBOKYITHOCTh MaTE€pHalioB, B IIONHOM o00beMe
o0ecnmeynBalOmMX MPEMOJaBAHNE AAHHOH NUCLIUIUIAHBI (ATIACHI, KOHTYPHbBIE KapThl, OYPOYHOE
IUIAHMPOBAHKE, CPEACTBA KOHTPOJIA 3HAHHIA, CITPABOYHBIE M3/aHMs, pab0YHe IPOTPAMMBI U T.11. ).
Cpeocmea o0yuenus u 6ochumauua — Jpyrue WCTOYHMKH ydeOHOH wnHbOpManum,
IIPEOCTABIAEMBIC OOYHaIOIIMMCS B X0Ji€ 00pa30BaTENILHON ACATENBHOCTH.

1.4, Hemto wHacTosmero [losiokeHns SBASETCS CO3NaHHME YCIOBHHM UL MaKCHMAJIbHOTO
obecrieueHns ydeOHOH IMTEpaTYpol O00Y4YarOIEXCA IUKOJBI, NOBBLIIEHHE OTBETCTBEHHOCTH
MICAArOri9eCKOro KOJUICKTHBA W CEMbY 32 NPABHIBHOE, PAIMIOHAIIBHOE HCTIOMB30BAHHE IIKOJILHBIX
y4eOHMKOB, opraHusamus paboTel cpemy OOy4alommxcs ¥ HX POAWUTENCH IO BOCIMTAHMIO
OCO3HAHHOT0, 6E€PEKHOTO OTHOMICHUS K YIEOHHKY.

1.5. Yuer poxymeHTOB 6MOIMOTEUHOrO (POHOA ABIAETCA OCHOBOH OTYCTHOCTH M IJIAHUPOBAHHMSA
OEATENbHOCTH OHOMMOTEKH, CIIOCOOCTBYET O0ECIIEHEHUIO €I'0 COXPAHHOCTH.

2. ®opmupoBanne GoHIa Y1eOHHKOB B NOPAAOK y4yeTa PpoHaa yueOHOl aATEPATYPLI
2.1.  KowmmnekroBaHue yieOHOTO )oHIa OUOMMOTEKH HIKOJIBI IIPOMCXOAUT HA OCHOBE €XKEr0THO
yTBepknaeMbIx DenepabHBIX MMepedHeil yIeOHNKOB, PEKOMEHIOBAHHBIX K HCIIOJIb30BAHHIO IIPH
peaNH3aiil  MMEIIMUX TOCYJapCTBEHHYI0 aKKpEAMTAUMIO 00pa3oBaTeNibHBIX  HPOrpamMm
HAganpHOTO 00Iero, ocHOBHOro oOmero, cpenHero of0mero o0pa3oBaHus, NEpeYHEH
OpraHM3alyii, OCYINECTBIAIOIIMX BBIIYCK Yy4YeOHBIX I110COOHWIi, KOTOpBIE MOIYCKAOTCA K
HCTIONb30BAHUIO TIPH PEAH3ALMH UMEIOLIMX MOCYAapPCTBEHHYIO aKKPEAUTANMIO 00pa30BaTEIbHBIX
nporpamM. ExxeronHo yreepxaaerca nepedeHs yUeOHMKOB M yueOHBIX nocobuii 06pa3oBaTenbHOR
OpraHu3alyu.
2.2, OOpa3zoBaTenpHas OPraHU3aLMs CaMOCTOATENbHA B BRIOOpE ¥ ONPEACIICHHH:
' * KOMIDIEKTa Y4eOHHKOB, Yy9eOHBIX mMOCOOMii, yd4eOHO-METOOMYECKHX MAaTepHaoB,
00ecTeaMBarOMIKX MPENoiaBaHre yueOHOTo MpeaMeTa, Kypea, IJUCIUIUIMHBL (MOAYJIA),
« cpenctB o0yueHHs H BocnMTaHusA. Brpibop cpeactB oOyd4eHHAs H  BOCIMTaHHs
onpenensiercs cnemmdukoii coxepxxanud U (HOpPMOi OpraHM3alUMK 00pa30BaTEIBHON
NEATETHHOCTH.
2.3. ' Tlonmomsenue yueOHOoro d¢onga ofecmeduBacTcs 3a CYET CPEACTB  (enepalbHOro,
PErHOHANIBHOr0, MyHHLMNANsHOro OrmomkeTtoB (cT.35, nm.2 @epmepassHoro 3akoHa «0O0
oOpasoBanun B Poccmiickoit @Denepaliy), UHBIX HMCTOYHHKOB, HE  3alPEIICHHBIX
3aKOHOZATENGCTBOM P®, B T.4. 06E3BO3ME3THOTO TIOXKEPTBOBAHUA QU3HYESCKHMMH H/HIH
FOPAUINIECKUMH JIMIIAMH.
24. B upensx obecreyeHns 00y4aroMXCs yaeOHUKaMK, Y49€OHBIMH TOCOOHAMH IIKOJIa MOXKET
B3aMMOJICHCTBOBATH C APYrHMH 001meo0pa3oBaTebHBIMI OPraHU3ALMAME PalioHa, YIIPaBICHUEM
o0pa3oBaHuUs.
2.5. HemnocpencTBeHHOE PYKOBOACTBO M KOHTPOJIb paboThl MO CO3NAHHIO M CBOCBDEMECHHOMY
NOTIONHEeHHIO  OnOJMoTeYHOr0 (OHTA INKOMBHBIX YYCOHMKOB OCYIIECTBISAET IHPEKTOP
00pa30BaTCNBHOM OpraHU3aLH. .
2.6. JlomyckaeTcsi HCIIOJNb30BaHME YYCOHO-METOOWYECKHX KOMIUIEKTOB, BXONSIIMX B
@enepansHblii NepeueHb YyueOHUKOB, COrjacoBaHHbIX Ha IlemarormveckoM coBeTe u
YTBEP)KAECHHBIX MPUKA30M AHPEKTOPA HIKOJbL.
2.7.  Jlna 3¢dekTrBHON OpraHm3aimi 00pa30BATENbHON AEATEIPHOCTH HCTIONb3yeTCs yueOHO-
METOANIECKOe o0ecrieueHre i3 ONHON MPEIMETHO-METONUIECKOH TMHHI.
2.8.  Ilpouecc paborsl no popmupoBaHmio GoHIa yaeOHOI IHTEPATYPhI BKIIOYAET CIEAYIOINHE
9TaIbI:
e pafoTa megarormyYeckoro Kommekruea ¢ PepepanbHbBIM MEepedHEM  yYcOHUKOB,
PEKOMEHAOBAHHBIX (IOMYIICHHBIX) K HCIIOIb30BAHUIO B 00Pa30BATENbHBIX OPraHHU3alIHsAX;
¢ I[IOATOTOBKA CIUCKA YICOHHKOB, IJIAHUPYEMBIX K UCTIONBE30BAHUIO B HOBOM Y4€0HOM IOy,
® TMPEeAOCTaBICHUE cCIMcKa YyucOHuKoB IlemarornyeckoMy COBETY Ha COIJIaCOBaHHE M
YTBEPKACHIC,



e MATHOCTHKA YPOBHA o0DecmeyeHHOCTH o0yJaomuxcs yd4eOHOM nmMTepaTrypoii Ha
CICAYIOLIMIA YIeOHBIH TO B COOTBETCTBMH C KOHTHHTEHTOM O0YYarOIIMXCs, COCTaRJICHUE
HNEPCHIEKTUBHOYO TUIAHA KOMILUIEKTOBAHHA y9eOHOTo oHa,

e odopmicHUE 3aKa3a YyUeOHMKOB M y4eOHBIX NMOCOOMIA B COOTBETCTBHH C YTBEP)KACHHBIM
CMHMCKOM YY€OHHKOB M TUITAHOM KOMILTEKTOBaHHS;

® TMpPOBEJCHHE ayKIMOHA M 3aK/I0UCHHE IOTOBOPA C TOCTABIIMKOM O 3aKYIKe Y4eOHOMH
JMTEPaTYPHI,

® IIPHEM H Y4ET BHOBb TTOCTYIUBIIEH yueOHO uTepaTypsl B 6nbnnoTexy.

2.9. bubmioreunslii QOHI MIKONBHBIX YYSOHHUKOB YYHTHIBAETCA M XPAHHTICH OTACITBHO OT
OCHOBHOTO (IOHJIA WIKONBHOH OHOOTEKH. ,
2.10. K o6ubauomeunomy pondy yuebnoii aumepamypst (yieOHOMY (GOHIY) OTHOCATCS
y4cOHMKH, yueOHBIe MocolOus, opdorpaduyueckue CIoBapy, MaTeMaTHIeCKue Tabymitbl, COOPHUKH
YIIPa)KHEHUH M 327124, PAKTUKYMBI, KHUTH JJI 9TCHHUS, XPECTOMATHH, pabouue TeTpagy, amiachl,
KOHTYpHbIE KapThl B INEYaTHOM H DICKTPOHHOM BHIE, CONEPKAHHE KOTOPHIX OTBEYACT
TpeOOBaHHAM  TOCYJAapCTBEHHBIX  00pa30BAaTEBHBIX  CTAHAAPTOB,  00ECHECYMBAIOINHMX
MPEEMCTBCHHOCTh M3y4YEHWS IUCIMIUIMH W CHCTEMAaTU3HPOBAHHBIX MO 00pa30oBaTE/IbHBIM
obnacTam.

2.11. JloxymeHTbl, BKII09aeMbie B (oHn O6ubimorexn, mapkupyiorcs. [Ipu 3ToM MOTyT OBITE
UCTIOJIb30BAHBI INTEMIIENH, KHIDKHbIE 3HAKW, WHIWBHAYAIbHbIC ITPUXOBBIE KOMbI, IPYIHE BHUIBI
MapKUpPOBKH.

2.12. JloxkymeHTBl mMocTynaloT B OuO/moTeky H BKIOYawTCA B OmOmuoreuHbii ¢oHn B
pe3yibTaTe IMOCTaBKM O0S3aTEIBHOTO JSK3EMIUISpA, MOKYNKH (IONITMCKH, OOMEHA, AapeHus,
NIOKEPTBOBAHMS, KONUPOBaHMsS 'OpUrMHaioB U3  ¢oHAa Oubmmoreku).  JIOKYMEHTHI,
MOITOTOBJICHHBIC K IpueMy B Oubnworeunslii ¢oHn, moaBeprawTcd mepBuYHOH obpaborke u
VHAWBHAYAITGHOMY YUETY.

2.13. JIOKyMEHTH! NpPUHUMAIOTCA IO TCPBUYHBIM YUYCTHHIM JOKYMEHTaM (HakKJaJHas, aKT),
BKITFOYAIOIIHM CIHCOK MTOCTYTUICHHIA.

2.14. IlpueM ROKYMEHTOB, TOCTYNAOIMX B OWOMIOTEKy Oe3 MEepBUYHBIX HOKYMEHTOB Ha
0e3BO3ME3IHOI OCHOBE (00sA3aTENFHBIE IK3EMILIAPDI, HEMO3UTHBIE 3K3EMIUIAPHI MEKIYHAPOIHBIX
opraHusanuii, 0e3BO3ME3IHBIE TNOCTYIUICHWS W3 HEW3BECTHBIX M AHOHUMHBIX HCTOYHUKOB),
oopMIIIETCS AKTOM O TIPHEME AOKYMEHTOB.

2.15. IlpueM HOKYMEHTOB, MOCTYIIAIOIIMX B OMOIMOTEKY OT HOPUAMYECKOTO, PUIMYECKOTO JIALA
B BUZIE Japa C YKa3aHHEM €ro Ha3HAYCHUs JJ1A ONnoJHeHH 6udmoTegnoro ¢oHma, opopmisieTcs
JOrOBOPOM MOXEPTBOBaHMA B cOOTBETCTBHHM C I paxkpaHckum koaekcoM Poccuiickoit @enepanuu
(cT. 574, 582).

2.16. IlpueM NOKYMEHTOB OT 4MTaTenell B3aMEH VTEPAHHBIX M IPU3HAHHBIX PaBHOLECHHBIMU
yTpadeHHbIM, OQOpMIIETCA aKTOM O MpHEME IOKYMEHTOB B3aMEH YTepAHHBIX. B akre
yKaseBaeTcs  (aMuids, WHUIHAJIBI YWTATENs, CBEACHHS 00 YTEPAHHBIX  M3aHUAX
(perucTpalioOHHEI HOMEp, KpaTkoe Oubmrorpaduyeckoe -ONMMcaHue U3aHUs, [IeHa) CBEICHUS O
NMPUHATHIX H3AHUAX (KpaTKoe Oubmorpadudeckoe onucanie N3AaHNA, [ICHA), NOATINCH YUTATEIS
¥ IIPMHUMAIOLIEH CTOPOHBL.

2.17. VYuér oubsmoreunoro ¢oHma y4eOHOH NMTEPATYPHI OTPAKAcT TOCTYIUICHHE, BbIOBITHE,
obmyro BemmumHy ¢QoHHa yueOHMKOB, M CIYKHT OCHOBOH €ro NpaBWILHOTO (JOPMHUPOBAHMS,
LIEJIEBOTO UCTIONb30BAHAS H COXPAHHOCTH, OCYLIECTBIICHHS KOHTPOJIA 32 HAIMYUEM U JIBIDKCHUEM
yueOHUKOB.

2.18. Tlponecc ydera 6mbnHoTeyHOro QoHAA YICOHHMKOB BKIIOHAET: IIPUEM, LITEMIEIICBAHUE,
perHCcTpaLiio NOCTYIUIEHH, PACTIPEACHCHHS 110 KJIACCaM, BBIOBITHS, a TAlOKe IOJBEZICHAEC UTOTOB
JIBWXKEHU QOHAA U €ro MPOBEPKY.

2.19. Bce oncpaumn mo y4ery MPOU3BOIATCS 3aBEAYIOUIMM OMOIMOTEKOH, CTOMMOCTHBIH ydeT
BeAeTcs Oyxranrepueii, obcmyxmBaromei mkony. MHBeHTapu3aims yaeOHoro ¢oHna u cBepka
JaHHBIX OubNUOTEKU U OyXTranTepun IPOBOIUTCS €XETOHHO.

220.  VYyer y4eOHOIi JIUTEPATYPHI OCYIIECTBIACTCA TPYIIOBBIM criocoGoM u Beaercs B «KHure



cymMMapHoro y4etay (zanee - KCVY) u (mmm) snektponHoM Buge. KCVY yu4eOHHKOB XpaHWTCS B
OubMoTeKE MOCTOSHHO.
221,  KCY COCTOUT M3 Tpex YacTei:
Yacts 1. Ilocrymnenne B ¢oHO. B 9Ty 9acts 3anmchiBacTca oblice KOMMYECTBO MOCTYITMBIIMX
yIEOHMKOB M HX CTOMMOCTb C OOfA3aTENHHBIM YKa3aHHEM HOMEpa W ATkl CONPOBOAMTENHHOTO
InokymenTa. Homep 3amucu esxerono HaauHaeTcst ¢ Ne 1 # MAéT 1Mo mopsaKy HOCTYILICHHM.
Yacte 2. BeiOeitme M3 Qonna. B 3Tolf 9acT 3ammMCHIBalOTCH HOMEPA aKTOB HA CIHCAHHE
Y4EOHMKOB € yKa3aHHEM JaThl YTBEPKACHHAS aKkTa M O0OLIEro KOMWYECTBA CIIMCAHHBIX YIEOHHUKOB
Ha 0o01ryro cymmy. Hymepans 3amiceit 0 BHIOBIBIINX M3/IaHHSX M3 FOAA B TOJI IIPOIOIKACTCSL.
Hacte 3. UTorm ydueta nBmkeHHA (OHIOB. B TpeTheil 9acTv 3amichiBAlOTCS WTOTH JBIDKCHHS
doHna yueOHuKOB:
*  o0lIee KOTMIECTBO TOCTYITHBINHX YYCOHUKOB 32 TEKYIIHMIA rOJ, HA CYMMY,
+  o0ulee KOIMYECTBO BRIOBIBINMX YYEOHHKOB 32 TEKYILUiA TOA, HA CYMMY;
* ofuiee KOMMYECTBO YYEOHMKOB, COCTOSIIMX HA ydYeTe Ha 1 sSHBaps MOCIEAYOLIETO
rojia, Ha CyMMy.
2.21. VepuBunyanbHbii (TPYNIoBoi) ydeT y4eOGHHKOB OCYIIECTBISETCS B KapTOTEKe ydeTa
yu4eOHMKOB Ha KaTaJlOXHBIX KapTOYKaX CTAHLAPTHOrO pasMepa. Ha Kaprouke yKasbIBaeTcs
PErMCTPaMOHHbIH HOMED, Oubanorpaduyeckoe omucanue ydeOHMKA, CBEJEHHA O KOJIMYECTBE
NOCTYIHMBIIMX Y4€OHMKOB C YKa3aHHEM LEHbL [Ipy HEeOXHOKPATHOM HOCTYIUICHWH Y4eOHUKA, He
UMEIOIIEM OTIMYHIA, KPOME roja M3NaHMs M ICHbI, BCE MOCTYIUICHHS 3aHOCATCA Ha EAHHYIO
KapTouky. Ecim e B yueOHMKE BHECEHBI MOTIOHEHHA M U3MEHEHHNS, TO Ha HErO 3aBONMTCS HOBAS
kaprodka. KapTouku paccTaBifloTCA B YIETHYIO KApTOTEKY 10 KIIAcCaM, a BHYTPH KJIACCOB — I10
npenmeram. [locie crmcanis BceX yIeOHHKOB KAPTOUKM H3BIMAIOTCS U3 KAPTOTEKH.
2.22. Ydernple KapTodkd Y4eOHMKOB perucTpupyrorcs B «KypHalle pErMcTpamiii y4ETHBIX
KapTodek 6ubmoTeuHOro oHIa MKONBHBIX YIEOHHKOBY, KOTOPBIA BEHETCS 1O 00pasIly: HOMEP
10 TIOPAAKY, Ha3BaHME, KIAcc, Ne akTa BHIOBITHS KaPTOUKH.
223. VYyery nomiexaT BCEe BHABl YUeOHMKOB u y4eGHBIX nocoOuii. Paboume Terpanm,
OUIAKTHYECKME MAaTepHaIbl, TaGMMIbI, IIPOMHCH, KOHTYPHBIE KapThl, ATIACHI SBIISIOTCS
JAOKYMEHTaM{ BPEMEHHOro Xapakrtepa. Mx yder mpomsBoautcs B «TeTpanm ydera NOKYMEHTOB
BPEMEHHOT'0 XapakKTepay.
2.24. Ha npuHATHIX NEPBUYHBIX YIETHBIX JOKYMEHTaX NPOM3BONUTCA 3aIIHCh, TIOATBEPAAROIIAS,
9T0 MOCTYIMBIIME TOKYMEHTHI NPUHATHI B OnbOmuorednbiii GoHn kak B 00beKT 00000 IIEHHOTO
ABIDKHUMOro uMymectsa (naee - OLIJTH) nmi xak B 06bEKT HHOTO IBIKAMOTO HMYIIECTBA.
2.25. TlepBA9HBIE YYETHBIC JOKYMEHThI, MOATBEPNKIAOLIHE (HaKT IOCTYILUICHHS, IMEPEAAIOTCS B
OyxranTepuio [Uls BKIIOYCHHUS B y4eT OubmmoTeunoro goua.
2.26. ExxexBapTanbHO, MPH yciiosru w3MeHenns coctasa OLJIN, ceeneHus 06 obLIeM KOIMYECTBE
1 CTOMMOCTH IOKYMCHTOB, BKI/IIOYEHHBIX B COCTaB Oubmmoreunoro ¢oHza, kak 00BeKT 0c000
LOCHHOTO ABMXMMOTO HMYIIECTBA, IEPENAIOTCA YUPEAUTEIO.
227 BsaMeH YTEpSHHBIX WM MCIOPYCHHBIX Y4eOHUKOB NPUHMMAIOTCS APYTHE KHHIW,
HEOOXO0MMBIE LIKOJE. YUCOHHKM, YTEPSAHHBIC W MPHHATHIC B3aMEH, YUHMTHIBAKOTICH B «TeTpamn
y4€Ta KHUT H IPYTHX JOKYMEHTOB, IIPHHATBIX OT YUTATENEH B3aMEH YTEPSIHHBIXY.
2.28. VueT BKIIOYAET PETHCTPALHIO NOCTYIUIEHHS NOKYMEHTOB B OMOIHOTEdHBIA (oHA, HMX
BLIOLITHS M3 (D)OH/IA, HTOTOBBIE JAHHBIE O BeMYUHE (00BeMe) Beero 6ubIMoTedHOro GoHNA U €ro
MOApa3neioB, CTONMOCTD (JOHJA.
2.29. OcHoBHbIe TpeOoBaHUS, NPEAbIBISEMBIE K y4eTy Oubmoreunoro dousa:
*  TOIHOTAa H JOCTOBEPHOCTh YH4ETHOM HHMOpPMALH;
*  OIEpPaTHBHOCTL;
*  IOKYMCHTHPOBaHHOE OQOPMIICHHE KXKAOr0 MOCTYIUICHUA B (POHI M KAKAOTO BHIOBITHS
u3 QoHna,
*  COBMECTHMOCTh NpPHEMOB H (OPM YydYeTa, HMX HAASKHOCTh IPH [APAILIENLHOM
HCIIONB30BAHAMN TPAAMIMOHHON H ABTOMATU3NPOBAHHOMN TEXHOIOTHIA ydeTa;




. COOTBETCTBUE HOMEHKJIATYPhI MOKa3aTenei ydeta GOHAA aHATIOTHYHBIM YIOKA3ATEISIM
FOCYNAPCTBEHHOM OUOIHOTCYHOM CTATHCTHKH.

3. Ilopaaox BbIIAYMH H BO3BPaTa y4eGHHKOB
3.1. Tlopsanok nonb3oBaHus y4eOHOHN JmTeparypoit onpenensercsa [TonokenueM o OubaHoTeke,
[IpaBunamu nonab3oBanks OMOMOTEKOM M HaHHBIM [Toa0KeHIEM.
3.2. K obynarommmcs, OCBaMBaIOIIHMM OCHOBHBIC 00pa30BATENLHbIE TIPOIrPaMMbi B ITPEHEIax
(enepabHBIX TOCYIapCTBEHHBIX 00Pa30BaTE/IBHBIX CTAHAAPTOB, OTHOCATCS:

+ obygaromuecs, 0CBaHBAIOLINE TPOrPaAMMY HAYaILHOTO OOIIETO 06pA30BaHK;

+  ofydJaromuecs, 0CBaHBaIOIIME MPOrPaMMy OCHOBHOTO 00IIEro 06pa3oBaHus,;

+ obywatolecs, OCBaNBAIOLINE MPOTPaMMy CPEIHET0 OOIIEro 00pa3oBaHHs.
3.3. IlIxona OecruiatHO oOecrieuMBacT OOyYAIOWMXCA y4eOHHKAMH, YUcOHBIMH 4 yucOHO-
METOAMYECKAMH TIOCOOMAMH B COOTBETCTBHM ¢ (eicpalbHBIM IIEpeYHEM . YYeOHMKOB,
PEKOMEHIOBAaHHBIX (IOTYIICHHBIX) K MCIIONb30BAHMIO MPU PEATU3AINAHA HMEIOIIMX AKKPEIHTAIAIO
00pa3oBaTeABHBIX NPOrpaMM HAYaJbHOTO OOINEr0, OCHOBHOIO OOIIEr0, CPEAHErO OBINEro
oOpaszoBanms B mnpenenax denepaabHbIX TOCYIAPCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB.
ObecnieyeHue 00ydarOUMXCA YKA3aHHBIMHU M3/IAHWAMH OCYILECTBIIETCS 33 CYET M3JAHMI,
uMmeommxcs B ¢oHae uKonbHOH O6mOimorteku. Bubnwoteunsii QOHI €XErOAHO MOIONHAETCS
HEOOXONMMBIMH YIeOHUKAMHU, YICOHBIMU M YUeOHO-METONMIECKHMHI MOCOOHIMH.
3.4. V4eOHas nMTEpaTypa HCHONB3YETCA HE MEHEE 5 JIET, HO MPH COOTBETCTBHH DenepanbHOMY
cTaHaapry ¥ PenepaisHOMy MEPEYHI0 YUeOHMKOB MOXKET MCHONB30BaThes a0 10 ner (muchMo
Munuctepctsa o06pa3oBanus u Hayku PD ot 08.12.2011r. Ne MJT-1634/03).
3.5. VY4eOumkmu, yueOHbIE TOCOOMA M y4eOHO-METOAMYECKHE MATEPHAILI, HEOOXOIHMBIE
o0y4arompMesl 11 OCBOSHMS YYeOHBIX NPEAMETOB, KypcoB, MUCIMIUIMH 33 TPECIAMH
denepanbHBIX  TOCYHapCTBEHHBIX 00pa3OBATENBHBIX  CTAHAAPTOB, DPONUTENH  (3aKOHHBIC
IIPEICTABUTENHN ) IPUOOPETAIOT CAMOCTOATENBHO.
3.6. JleraM-MHBaNMAAM U JETIM C OTPAHHYCHHBIMH BO3MOXXHOCTSAMY 310POBbs, 00Yy9arOIIAMCS HA
JIOMY 10 OCHOBHBIM 00mIEc00pa30BaTENbHBIM MPOrpaMMaM € HCIOAB30BAHHEM NHMCTAHIMOHHBIX
00pa30BaTeNbHBIX TEXHOJOTHI HA MEPHOX MOJNyY9eHHA 00pa3oBaHus YICOHHKM MPENOCTABIIIOTCS
B ITOJIb30BaHKE OECIUIATHO.
3.7. Yuebnuxu, ygebHble nocodus u y4ebHO-MeTomuUeckue MaTepraisl (pabodne mporpamMMel,
TIOYPOYIHOE IUIAHWPOBAHHE, METOJUYECKHE MOCOOMS M T.IL) JJIA JIAIHOTO IOJIb30BAHHA YUHTEIIS
LIKOJIbI MPYOOPETAIOT CaMOCTOATENbHO. Ecnu naHHble W3faHWs MMEIOTCS B HAMWYHM B (QOHIE
6ubnuoTeKH, yIuTens 00eCIICIHBAIOTCA MU B € HHHYHOM JK3EMILIAPE 6eCIuIaTHO.
3.8. YuebHukd, y4eOHbIC H y4eOHO-METONMIECKHE MOCOOMS MPEAOCTABAIOTCS 00YIarOmUMCs
LIKOJIBI B JIMYHOE IIOJIb30BAHHUE N0 OHOMY KOMIUIEKTY CPOKOM HA OiMH T'OJi HE3aBUCHMO OT TOTO,
Ha KaKko# Cpox 00y4eHUst OHM pacCUMTaHbl. BTOpOii KOMIUIEKT yd4eOHHKOB MOXET OBITH BBLIIAH I10
3adBJICHUIO POMMTENCH B CBA3U C YXYOUICHUEM 30pPOBbA OOYIAIOMIErocs MPH HANUYHH
CBOOOIHBIX IK3EMITILIPOB B OHOIHOTEKE. X
3.9. Ilepen Hayanom yueOHOro roma OWOIMOTEKAph BBHEIAET YYEOHMKH HAa KJIACC KIACCHBIM
pykosonurenasam 1-11 xmaccoB mo rpaduky, YTBEpKACHHOMY IMPEKTOPOM IMKOJLL Brimaua
y4cOHOH THUTEpaTyph! KIACCHBIM PYKOBOAUTENSIM (pHKCHpYeTca B «KHUre BhITa4d yueOHHUKOB» H
ITOJITBEPAKAACTCS MOAMHCHIO KIACCHOTO PyKOBOIUTEII.
3.10. O6yuarouryiecs IIKONBI MONYYAIOT yICOHAKY U yueOHBIe ocoOus u3 GoHaa GUOIMOTEKH Y
KJIACCHBIX PYKOBOJMTENCH B Hadane ydeOHoro roxma. Briaua ydeOHMKOB H Y9eOHBIX mOCOOWMIA
ponuTensaM 1-x knaccos u 06ygaromuMcs 2-9 KITaccoB GHKCHPYETCS KINACCHBIMH PYKOBOIHTENSAMU
B «BenoMocTH BhIAa9H U BO3BpaTa YIECOHUKOBY U MOATBEPKAACTCS THYHON NOAMMCHIO OJHOIO 13
poauteneii obydaromerocs B 1 wiacce, a Bo 2-11 kiaccax — JTMYHOM HONIHCHI0 00YYAIOIIETOCS.
«BenoMocTH BBIIaYH U BO3BpaTa YICOHHKOB» XpaHATca B OuOmHotexe. KiaccHble pykoBoauTenu
1-11 xnmaccoB mpoBoaAT Oeceqy-MHCTPYKTK OOYYAIOIWXCS CBOETO KIacca H UX pOAUTENEH
(3aKOHHBIX IIPEICTABUTEINEN) O MPaBIIIAX MOB30BAHMA YICOHUKAMU.



*  COOTBETCTBME HOMCHKIATYPHI NOKasaTeneil ydera GOHAA aHATOrHYHBIM TIOKA3aTEIAM
rOCYIapCTBEHHOM OHOIMOTEYHOM CTATHCTHKH.

3. Hlopsinok BbIAAYH H BO3BPATA YIEOHUKOB
3.1. Tlopsanok nonb3oBaHusa y4eOHOM Jrareparypoit onpenensercs IlonoxkenueM o 6ubIHOTEKE,
ITpasunamu nonb3osanws OMOIHOTEKOI M HaHHBIM [To10XKEHEM.
3.2. K obynaiommumcs, OCBaHBAaIOINM OCHOBHBIE 00pa30BATENLHBIE NPOrPaMMbl B IPEACIAX
(henepanmbHBIX TOCYJapCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, OTHOCATCH:

+ obygaromiecs, 0CBaHBAIOLIUE IPOrPAMMY HAYAIBHOTO O0LIET0 00PA30BAHHM;

+ obyyarommecs, OCBaMBAIOLIHE TIPOrPaMMy OCHOBHOrO 001mero o6pa3oBanus;,

+  00y4arolpecs, OCBaHBAIOLIME TIPOrpaMMy CPEIHEro OOIIEro 00pa3oBaHus.
3.3. Illxoma OGecrumatHo obecmevMBacT OOYYAIOUIMXCA YICOHMKAMH, y4€OHBIMH H y4eOHO-
METOAMYECKAMH TOCOOMAMH B COOTBETCTBHH ¢ d{leNepaibHBIM TIEPEYHEM . YYEOHMKOB,
PEKOMEHOBAHHBIX (IOMYMECHHBIX) K MCII0Nb30BaHUIO MPH PEATH3AIAH UMEIONIMX AKKPEIUTALIUIO
00pasoBaTenbHBIX TPOFPaMM HAYaJBHOTO OOINEr0, OCHOBHOrO OOINEro, CPENHEro obIero
obpasopaHns B mpenenax (enepalbHBIX TOCYAapCTBEHHBIX OOpa3OBAaTENBHBIX CTAHNAPTOB.
Obecnieuenre 00yJarOmMXCA YKa3aHHBIMU H3NAHWAMH OCYIIECTBIMETCS 3a CYET M3JaHWiA,
HMEIMXCs B GoHAE MKOIbHON OHOmMoTekn. BrOMMOTEUHbIM (OHI €XKErOnHO MONMOIHASTCS
HEOOXOAMMBIMH y4eOHNKAMHU, YIEOHBIMU H YIEOH0-METOAMIECKHMH TTOCOOMIMH.
3.4. Yuebnas nuTepaTypa HCHONB3YETCA HE MCHEe 5 JIeT, HO MpH COOTBETCTBHM PDenepampHOMy
cranpapry ¥ PenepajbHOMYy HEPEYHIO YICOHMKOB MOXKET MCHONB30BaThCs A0 10 jer (mucbMo
Munncrepctsa obpazosanus 1 Hayku P@ ot 08.12.2011r. Ne MJI-1634/03).
3.5. Vuebnukn, yueOHBIE nOCOOMA W Yy4yeOHO-METOAMYECKME MATEPHANIL], HEOOXONMMEIC
00yJarommMesl I OCBOCHHA Y4YEOHBIX MpPEIMETOB, KypCoB, MUCIMIUIMH 34 [PEAc]aMu
(denepanbHBIX TOCYJApCTBEHHBIX 00pa30BAaTENbHBIX CTAHAAPTOB, POAMTENH  (3aKOHHBIE
IPEeICTaBUTEH) TPUOOPETAIOT CAMOCTOATENHHO.
3.6. JleTam-uHBaJIMAM U IIETAM C OTPaHUIEHHBIMU BO3MOKHOCTAMH 30POBbS, 00y9alonMMcs Ha
JIOMy IO OCHOBHBIM 00IHEO0pa30BaTECIFHBIM MPOrPaMMaM C HCIONb30BAHHEM JHCTAHIIHOHHBIX
00pa30BaTENBEHBIX TEXHOJIOTHI Ha MEPUOA ITONIYICHUS 00Pa30BaHms YICOHHKM MPEAOCTABIIAIOTCS
B NIOJIb30BaHKUE OECIUIATHO.
3.7. Yuebnuxu, yaeOHRIE TIOCOOMS U y4eOHO-METONMYECKHE MaTepHaisl (paboune mporpamMMel,
NOYPOYHOE IIAHHPOBAHME, METONHYECKHE MOCOOUS U T.IL.) AJIA JIMTHOTO IMOJIb30BAHWUA YIHTEIs
UIKOJIbI TIPHOOPETAIOT CaMOCTOSATENBHO. ECTH NaHHbIe W3NaHUs WMEIOTCH B HaNW4MM B (poH7e
OuOIMOTEKH, YUHTENS 00ECIICUUBAIOTCS HMH B CAMHHYHOM SK3EMILISPE GECILIaTHO.
3.8. YueOnuku, ydeOHbIe H y4eOHO-METONHYECKHE MOCOOMS NMPENOCTABIAIOTCA 00YYarOmUMCs
HIKOJIBL B JIAYHOE ITOJIB30BAaHKE [0 OJHOMY KOMIUIEKTY CPOKOM Ha OJMH FOX HE3aBUCHMO OT TOTO,
Ha Kakoi CpOK 00ydeHMs OHM paccuHTaHbl. BTOpOi KOMIUIEKT yIeOHHUKOB MOXET ObITh BBIIAH I10
3asBJICHAI0 POAUTENCH B CBA3M C YXYAUICHHEM 3110pom,;1 ofydJaromerocs npy HaJIMYHKA
CBOOOIHBIX IK3EMILIAPOB B OMOIHOTEKE.
3.9. Ilepen HavanoM y4eOHOro roja OWONHOTEKaps BHIIAET YYEOHHMKH HA KJIACC KIACCHBIM
pykosoaurensm 1-11 ximaccoB mo rpaduKy, YTBEpKIEHHOMY IMPEKTOPOM HIKOJBL Brigaua
y4eOHOH JHUTEpaTyphl KIACCHBIM PYKOBOAHTENAM (PHKCHPYETCA B «KHHre BHINa4d y4eOHHKOB» H
MOATBEPAAACTCA NOANKCHIO KITACCHOTO PYKOBOAUTES.
3.10. Oby4aromiecs IKONBI MONYYalOT yIeOHHKH 1 yueOHbIe nocoOus u3 GoHna OUOIMOTEKH Y
KJIACCHBIX PYKOBOAMTENEH B Haydase y4eOHOro roga. Beimada yueOHHKOB H y9eOHBIX MOCOOWMIA
pomuTensM 1-X KIaccoB H 00ydaromuMes 2-9 KaccoB QHKCHPYCTCS KIIACCHBIMH PYKOBOAUTENAMH
B «BeoMocTH BBIAYM ¥ BO3BpaTa yYeOHHKOBY U MOATBEPXKAACTCS JIAUHOMN MOAIHMCEIO OJHOTO M3
ponureseii obydaromerocs B 1 kiacce, a Bo 2-11 kiaccax — JMYHOM MOAMMCHI0 00YYAIOIIETOCS.
«BemomocTH BELIAYH M BO3BpaTa y4eOHHKOB» XpaHaTcs B Ounbmroreke. KiaccHble pyKOBOIMTENH
1-11 knaccoB mpoBoasT Gecemy-HHCTPYKTaX OOYYAIOIOWXCA CBOET0 KIAcca W MX POXMTENCH
(3aKOHHBIX IpeACTaBUTENEH) O MPaBUNAX MOJB30BAHUA YIEOHUKAMH.



3.11. B ucxkmounTensHBIX caydasx o0ydaromuecs (IODKHUKH, BHOBb NPHOBIBIINE, a TAKKE TS
moarotoBkd kK OI'D m EI'D, Ha netHee o0ydeHue) monydanT yueOHWKH y OubimoTrexaps.
YyeOnuku nns nmoaroroBkn k OI'D u EI'D obywaionmimcs 9-x m 11-x KnmaccoB U BHOBb
MPUOBIBIINM BBIAIOTCS TOJNBKO TIpM Hammgud wx B Oubimoreke. Bbimaua HeobXoAHMMBIX
y4eOHUKOB Ha JIeTHUH NICpHO PUKCUPYETCH B TUTATENHCKUX GOpMYIApax MO JIMIHYIO MOITHUCH
o0y4aromumxcs.
3.12. Y4ebnuxu Moryt ObITh BBIAAHBI KaK HOBBIE, TaK M HMCIOIb30BaHHBIE paHee. B TecueHue
ofHOM Hemenud obydarommyiecs MOJDKHBI IMPOCMOTPETh BCE YUeOHHKM W Yy4eOHBbIE TOCOOHI,
BBIIAHHBIE UM B JTMYHOC TOib30BaHue. [Ipu o0HapyxeHuH He(eKTOB, MEINAIOUIIX BOCIPHATHIO
yuebHOro marepuana (OTCYTCTBHS JIMCTOB, IOPYM TEKCTA) OOydaroMMiCS WM €r0 POOMTEIH
(3aKOHHbIE TIPEACTABHTENM) MOTYT 0OpaTHTHCH B OMOIHOTEKY AJMS 3aMEHBI €70 APYTHM. YUYeOHUK
MOXET OBITh 3aMEHEH MY €ro HamMIuH B QoHme 6ubnuoreku. Ilo ucTedeHHN yKa3aHHOTO CPOKa
MPETeH3UM M0 BHEMIHEMY BHAY M KadecTBYy ydeOHmKa Ombmmorexoii He TNpUHMMAIOTCH, a
OTBETCTBEHHOCTh 3a 00HApPYXCHHbIC IEPEKTHI B CAABACMBIX YICOHMKAX HECET TOT oOydaroLumiics,
KOTOPBI UMH I10JIb30BAJICS.
3.13. B koHue y4e6HOro roja u mpH mepexonc o0ydalouierocs B TedcHHE ydueOHOro rojma u3
IIKOJIHI B IpYyryro o0pa3oBaTeNbHYIO OpraHu3aiio yueOHHKkH, ydeOHbIE TIocoOM#, paboune
TETpamd W YYeOHO-METONWYECKME MATEpUalibl, MPENOCTABJICHHBIE B  JIMYHOEC MONb30BAaHUE
obyuarompxcs, Bo3BpamaoTcs B OMOMHOTEKY HIKoNibel, B ciydae mopum unu yrepH ydeOHHKa,
yueOHOro WM y4eOHO-METOIMYECKOTO MOCOOUS, MPEeNOCTABICHHOTO 00y4alomieMycs B JTMYHOE
0JIb30BAHWE, POJMTENHN (3AKOHHBIC TPEIACTABHTENM) OOA3aHBI BO3MECTHTh yIIEPO M BEPHYTH B
OuOIMOTEKY HOBBIIN YUCOHUK.
3.14. Obygaromuecs BBITYCKHBIX KITACCOB NEPEN MONYYSHHUEM AOKYMEHTa 00 OKOHYAHMH LIKOJIbI
00513aHbI IOJTHOCTHEO PACCUUTATHCA ¢ OUOIHOTEKOM (110 00XOAHOMY JTUCTY).
3.15. Bo3Bpat y4eOHHMKOB B KOHIIC Y4€OHOTO TOAA OCYINECTBIACTCA IO rpaduKy, COCTaBIEHHOMY
3aBenyromei OuONMOTEKOH | YTBEPKACHHOMY IWPEKTOpOM mKonbl IlpueM yueOHHKOB
IIPOM3BOAMTCS:

_+ ot obygarommxcs 1 — 8, 10 k1accoB - KTaCCHBIMM PYKOBOIUTEISIMHY;

» oT obywarommxcss 9 u 11 kmaccoB - 3aBenmyromieii 6uOIMOTEKOH COBMECTHO C
KJIAaCCHBIMH pyKoBomutensMu. KiaccHsiid pykoBomutens obecneunBaer 100% sBky
00yJarompxcs co BceMU YIeOHIMKaMHI B COOTBETCTBHU C TPaduKoM.

3.16. OOyuarommecs o00s3aHBI cHaTh YYeOHHKM B IOKOAbHYI0 OWUOJHOTEKY B COCTOSHHH,
COOTBETCTBYIOMIEM €IHHBIM TPEOOBAaHMAM 110 UX WCIOIB30BAHA0 H COXPAHHOCTH.

4. BpiObITHE YHeOHUKOB B3 OubHoTeunoro gpouaa
4.1. Cpok ucroyib30BaHUs yYEOHHKA HE MEHEE IATH JIET.
4.2. BeiOsiTe yae6HuKOB 13 QoHaa ONOIMOTEKH IPOU3BOAMTCS TTO IPUINHAM:

s BETXOCTH ((pHU3NIECKHI H3HOC),

e YCTapeNIOCTH MO CONECPKAHMIO, a

* yTepe (C yKa3aHHUEM KOHKPETHBIX 00CTOSTENBCTE: yTepu)
B akte o BolObiTHH (GHUKCHpYIOTCS CBEACHMA 00 yucOHMKAaxX, MCKIIOYAEMBIX TONBKO IO OXHOM
TIPUYHHE.
4.3. Crmcanve y4eOHHKOB MPOBOAMTCA HE PEXE OAHOrO pasa B roA. Ha xaxeii BHA ciMcasus
(«Betxuey, «YcTapeBUHe Mo COACPKAHUIO», Y TEPSHHBIE YATATEIIMI» ) COCTABISETCS aKT B 2-X
IK3EMIUISIPaX, KOTOPbIA TIOAMUCHIBACTCA KOMUCCHEH W YTBEP)KIACTCA AUPEKTOPOM IIKONbl. OnuH
IK3EMILTAP aKTa XpaHuTcs B OuOMMoTeKe, ApYroil mepemaercss MO PaclHUcKy B Oyxraiareputo,
KOTOpasi MPOU3BONUT CITMCaHWE ¢ OanaHca INKOJIBI YKAa3aHHOH B akTe CTOMMOCTH YYcOHMKOB.
CrmcanHple 1O akTy y4eOHWKHM CHAQIOTCA B COOTBETCTBYIOLNME OpraHH3allMk IO 3arOTOBKE
BTOPHYHOTO CHIpbs. J[€HBrH OT cAadH yIeOHAKOB BHOCATCS Ha PACUCTHBIN CHET LIKOJIBL.
4.4. BeiObiTe yueOHMKOB W3 (poHma OubmmoTekm odopmisercs akToM 00 HCKIIOYCHHM U
OTpa)KAaeTcs] B KHHTE CyMMApHOrO y4e€Ta, a Taloke€ B KapToTeke ydeTra ydeOHWKOB. BpibbiTme



y4eOHbIX MaTEPUATIOB BPEMCHHOTO XPAHEHUS IPOH3BOAMTCA B KOHIE KAJIEHAAPHOTO FOIA MO aKTy
C YKa3aHWEM MPUYMHBI. «MATEPHAT BPEMEHHOTO XPaHEHHSD).

4.5. AKTBI Ha CIIMCaHHE YIEOHHKOB BH3HPYIOTCS WICHAMH KOMHCCHM 110 COXPAHHOCTH (POHIOB.
3aBU3MPOBAHHBIC AKTHI YTBEPXKAAIOTCS JTHPEKTOPOM IIKOJIBL.

4.6. CoucaHHple 1O aKTy VY4YeOHHKM MOTYT OBITh KCIIONB30BAHBI JUIL W3TOTOBICHUSA
AMNAKTHIECKOTO MaTepuaia, Ml PECTaBPalMOHHBIX paboT Wi MEpefaloTCs OPraHM3alHAM IO
3arOTOBKE BTOPCHIPhA. YacTh yucOHMKOB, HAXONMIMXCH B YAOBJIETBOPUTEIHLHOM COCTOSIHHH,
HOCIIe CIIMCAHWSL MOXKET BBIIABATECSA OOYyIarOIIUMCS JUIsA IIOATOTOBKH K 3K3aMeHaM, IepeaaBaThes
B y4cOHBIE KaOVHETHI WIH HCHOIF30BaHbI Il PEMOHTA APYTHX YUeOHHKOB.

4.7. XpaHeHHE CTIMCAHHBIX Y9eOHUKOB BMECTE C AEHCTBYIOIIMMH 3aIIpPEINacTes..

S. ¥4er uroros aABmwKeHHs1 OubanoTeunoro gponga

5.1. Utoru nBwkenus (GOHAOB MOABOIATCHA B KHUIEC CYMMAapHOTo ydeTa OMOiMoTeuHoro doHna
(anu OpYyroM perucTpe CyMMAapHOTO y4eTa, NMPUHSTOM B OHOIHOTEKE) HAa OCHOBAHUM JAaHHBIX
CYMMApHOI'0 y4€Ta O IOCTYILUIEHUU B BBIOBITHH JOKYMEHTOB,

5.2. WrToroBble AaHHbIE MMEIOT YETHIpe 00A3aTENBHBIX MOKA3ATENSA COCTOSIO HAa HAYAIO TOAA,
TIOCTYIIMIIO 3a [OJI, BBIOBLIO 3a IO, COCTOMT Ha KOHEN rofa. VITOroBeie JaHHbIE 11O IEKTPOHHEIM
CCTCBBIM YAANCHHBIM NOKYMEHTAM TIPSACTABILIIOTCA CACAYIOIIMMH TIOKA3ATENAMH YYETHBIX
SIUHHIL COCTOSJIO HA HAYAllo roAa, oGopMIIEHO B HOCTYII B TEYCHHE FOAA, HOCTYIl MPEKPALICH B
TEYEHHE roJia, COCTOUT HAa KOHET] roa.

6. Ilposepka HaIM4Ms JOKYMeHTOB GubGanoTeuHoro Gpona
6.1. Obs3arebHas MHBEHTAPH3ALMS TIDOBOAUTCA B CIEAYIOIIMX CAyYasX:
* IIPH CMEHE MAaTEPUAIbHO OTBETCTBCHHOIO JIAIIA;
*  IIPHY BRISIBJICHAH ()aKTOB XUILIECHWUS M NOPYH JOKYMEHTOB;
* B CIy4a¢ CTUXMHHOrO O€ACTBHA, MOXapa WIM APYTHX UYPE3BHYAWHBIX CHTYAIMi,
BBI3BaHHBIX JKCTPEMAIEHBIMH YCIIOBHAMM,
* . TIpH nepenade HoHnaa OUOIMOTEKH MITH €€ YaCTH B apeHy;
* MPH PEOPraHyu3alvi M TUKBHIAIAH OHOIMOTEKH.
Jns mpoBeneHMs TPOBEPOK AUPEKTOPOM 00pa30BaTENBHON OPraHM3alMH HA3HAYACTCSH KOMHCCHS,
B COCTaB KOMHMCCHM JOIDKECH BXOJUTh IIPECTABATEND OYXTallTePHH.
6.2. TlpoBepka QoHAa B IUTAHOBOM MOPSIKE OCYIMIECTBIIAETCSA OJMH Pa3 B 5 JIET.
6.3. TlpoBepka Bcero (oHAa HIM €r0 YAaCTH 3aBEPIIACTCA COCTABICHHEM aKTa O pPe3yibTaTax
[IPOBEACHHS NMPOBEPKY HAIW4Msl JOKYMEHTOB y4e6HOro oHHa W MpHIOKEHHEM K HEMY CITMCKA
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBICHHOMH NpHdauHe. B akTe durcupyroTCs CBEIEHHUS O
KOJTH9ECTBE:
*  JIOKYMEHTOB Y4eOHOTO (pOHIA 10 JAHHBIM Y9€TA;
*  TOKYMECHTOB, UMEIOLIMXCS B HATHYHM,
* JOKYyMEHTOB, OTCYTCTBYIOLINX B OHOMMOTETIHOM (POHAE 10 HEYCTAHOBJICHHOM HPHYHHE.
B akre Taoke yKkaselBarOTCS HOMEp M J]aTa aKTa O IPOBEACHWH TPEABIAYINE NPOBEPKH. AKT C
TIPWIOXKEHHEM  CIIMCKA  JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HCYCTAaHOBJCHHOW MPHYHMHE,
NIOATHCHIBACTCS MPESACEAATENIEM M WICHAMH KOMHCCHU W YTBEPIKAAETCS JUPEKTOPOM IIIKOJIBL.
6.4. Tlpm BBHIABICHMM B NpONECCE MPOBEPKH (OHIA OTCYICTBYIOIMX JOKYMEHTOB M
HCBO3MOXKHOCTH YCTAHOBJICHMS BHHOBHBIX JIML YOBITKM 10 HENOCTA4€ CIHCHIBAIOTCH B
COOTBETCTBUH C ACHCTBYIOIINM 3aKOHOAATEIBCTBOM.

7. 1e1011pON3BOACTBO B OPraHU3ALMH Y4yeTa Gubuoreunoroe ¢ponaa

7.1. Opranusaims paGoTHL C JOKYMEHTaMH MO y4eTy O6MOimoTeuHoro Gonga oCymecTBIAETCS 110
MpaBUiIaM BEACHU IENOTPOU3BOICTBRA.

7.2. OCHOBHBIE NOKYMEHTBl, B KOTOPBIX OCYINECTBISETCH Yy9€T, MOMIEXKAT MOCTOSHHOMY
XpaHCHHI0 KaK JOKYMEHTBI CTporoii ordetHocTd. IlocTosHHO, MO JIMKBMAALMu OHOIMOTEKH,
XPaHATCS PETHCTPHI HHIHUBHYAJILHOIO H CYMMAapHOrO y9eTa JOKYMEHTOB OmuOmioreunoro goxma



(perucTpaliMOHHBIC KHUTH, MHBECHTapHbIC KHUTH, KHUIH CYMMApHOTO Y4€Ta, YICTHBIH KaTalior U
KaTaJlorn).
73. B cOOTBETCTBUH C TIPaBWIAMH OpPraHH3alld¥ [OCYAAPCTBEHHOTO APXMBHOIO Jena
YCTaHABJIMBAIOTCA CICAYIOIUE CPOKM XpaHEHUSA [OOKYMEHTOB, OOCCICYMBAIOUIMX YYET H
COXpaHHOCTh (IOHAOB!
*  CONPOBOAMTENBHBIC TOKYMEHTHI (HAaKITanHBIE, CUETa, OIMCH, CITUCKH HAa MOCTYHAIOLIYIO
TATepaTypy) — 3 roaa,
* NPHXOMHBIE aKThl HA JUTEPATYPy, NONY4YCHHYIO OecIuiaTHO wid 6e3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 T0J1a;
*  KHWIa y4eTa JIMUTEPaTypbl, YTCPAHHON YATATE/SIMA M PHHATOM B3aMeH, — 3 roJa;
* aKThl HA CIHMCAHHE KHHT M TEPUOAMYECKHX M3JIaHHMH, yUETHbIE KApTOYKH, KHIDKHBIE
GopMyIIAPBI CIIHCAHHBIX M3AaHui — 10 Jer.
7.4. Tlo HCTCYCHUM CPOKOB XpaHEHHS YUYCTHBIE [OKYMEHTHI TOJIEKAT VHUYTOXKEHUIO B
YCTaHOBIICHHOM NOPSIIIKE.
7.5. Jlo okOH4YaHMA o4YepenHoH mpoBepku (OHAA XPAHATCA AKThI O PE3YNHTATAX MPOBEACHHA
IPOBEPKH HANWYHsI TOKYMEHTOB OUOMoTedHOTO (hoHIA.

8. O6ecneuennre coxpaHHOCTH OHGAMOTEYHOTO (OHA MIKOILHBIX YYeGHHKOB
8.1. Coxpannocte ¢oHpma obecriednBaeTCs CO3MAHMEM ONTHMAJBHBIX YCIIOBHI XpaHEHHWS W
KCTIONBb30BaHUA YICOHUKOB, a TAIOKE OXPAHOM HX OT MOPYH U XHINCHHIHA.
8.2. XpaHenue yuyeOHMKOB OCYINECTBISETCS COTNIACHO HEHCTBYIOIMAM MHCTPYKIMAM 10 OXpaHE
TpyJa ¥ NoXapHo! 6€30MaCHOCTH.
8.3. ®oHJ y4EOHUKOB pacmionaraeTes ¥ yIUTHIBAETCH OTAENBHO OT OCHOBHOTO (OH/A.
8.4. OTBETCTBEHHOCTh 3a OpPraHM3alMi0 COXpaHHOCTH (oHga YYCOHHMKOB BO3JNAraeTcs Ha
JUPEKTOPa MIKOJIB! H 3aBEAYIOIIEro ONOIMOTEKO#A.
8.5. OTBETCTBEHHOCTh 33 COCTOSHHE M COXPAHHOCTh BBIIAHHBIX VYEOHHKOB B TEUEHHE y4eOHOro
rofla HEeCyT ofydarolnuecs, noib3yromuecs 3TM Qoumom. OHM >Ke, TPH HEOOXONUMOCTH,
OCYIIECTBIIAIOT HX PEMOHT.
8.6. B cnydae yrepu uiaM nopyn y4eOHWKa POAUTENH (3aKOHHBIC MPEACTABUTENH) BO3MEIAIOT
HAHECEHHBIH ymep0 B COOTBETCTBHH C ACHCTBYIOLIHNM 3aKOHOAATEIbCTBOM.
8.7. B nensx KOHTPONS 3a COXPaHHOCTHIO YIEOHUKOB 00y9arouiMMHiCs 2 pa3a B rox (CeHTsops u
anpenb) OHONIHOTEKOH MPOBOAATCS BHIOOPOYHBIE PEHABI MO ITIPOBEPKE COCTOSHHA YYEOHHKOB.
Crenenna o pe3ynbTaTax peiina JOBOMATCSA A0 KIACCHOTO PYKOBOAMTEIS, PH HEOOXOQUMOCTH IO
3aBy4a o YBP. Ilo pe3ynsTaTaM NpOBEPKH COCTABIACTCS AKT.
8.8. Kputepuu mo npoBepKe COCTOSHUS YICOHIKOB!

*  HanW4YWe 3aficCy O NPUHAIICIKHOCTH yIeOHMKa 00yalomeMycst;

¢ HalIW4HE BCeX YueOHUKOB HA MOMEHT NIPOBEPKHM (COTJIACHO PACIIHCAHUIO YPOKOB),

e  HanMume 00JIOKEK Ha yIeOHUKAX;

* BHEHWIHMH BUJ ydeOHMKA (OTCYTCTBHE TPS3H, HAAIMCEH, MOMATOCTEMH, TIOPE30B, PBAHBIX

CTpaHHII, MOBPSKACHUI EPEMIETOB B yIEOHHKAX ),
» 1us 1 — 4 K1accoB - HAMYKE 3aKIaI0K.

9. IIpaBniia OJIL30BAHHSA YYCOHHKAMH IS 00YH2I0MHUXCA H poanTeei

9.1. Obyyarompecss UMEIOT MPaBO HOJYYATh YYEOHWKH, MPEAYCMOTPCHHbIE 00pa30BaTEIbHBIME
IIpOrpaMMaMH  LIKOJIbL, BO BPEMEHHOE MOJIb30BaHHE W3 QOHIA OHONHOTEKH OECTIIaTHO.

9.2. YueOHHKH BBAAIOTCA O00YYalOMMMCS CPOKOM Ha OJMH roj, HE3aBHCHMO OT TOTO, HA KaKOM
Cpok OOydeHHs OHM pacCUMTaHbl, 0e3 mMpaBa mepeAaYd ¥ MPOAAKH. Bo3BpaT ydeOHMKOB
TapaHTHPYETCH POOUTENAMH (3aKOHHBIMH IMPEACTABHTCIIAMH ).

9.3. YueGHuku MoryT ObITh BBIZAHBI KaK HOBBIE, TaK M WCIOJb30BaHHbIC paHee. [Ipobrembn
HEXBATKH Y9EOHHKOB PEINAIOTCA 4epe3 OOMECHHO-pe3epBHBIN (OHJ IIKOJ paiioHa (00nacTHOro

LIEHTPA).



9.4. OOyqalomMecss NOJDKHBI MOATHCATh KKABIA y4eOHUK, MONydeHHBIH U3 (OHAA INKOJBHOM
oubmoTekH (yaeOHbIH rox, pamMumis, UM, KJIacc).

9.5. YueOHHK JOJDKEH UMETH JOTIOTHUTENBHYIO ChEMHYIO 00JI0KKY.

9.6. B yucOHMKAX HeNb3s MHCATh, PHCOBATh, 3aru6aTh U BHIPHIBATH CTPAHMLILL H T. 1.

9.7. OOyuaroumecs 00s3aHb BO3BpAalllaTh HIKOJNbHBIE YYCOHMKHA B ONPATHOM BHIE, [0
HEOOXOUMOCTH PEMOHTHUPOBATH HX.

9.8. YueOHMKM J0DKHBI BO3BPAINATECA B OMOIHOTEKY B YCTAHOBIICHHBIC CPOKHM B KOHIIE Y4eOHOro
rofa, 10 NeTHUX KaHHUKYIL.

9.9. Bemyckuukn (9,11 xraccoB) 00s13aHBI pacCYHTAThCS C OMOMMOTEKOH MO MCTEUECHHH CPOKa
0bydcHHS (10 MOYYEHHA aTTECTaTa).

9.10. O6yuaromuecs, BHIOHBAIOIIHE B TeYeHUE yIeOHOTO rofa, 0013aHbl CHaTh yUYCOHHKH nepen
TIONTY4E€HUEM JIOKYMEHTOB.

9.11. B cnygae nopun Wi yTepu yieOHHKOB 00ydatolmuecs 06:13aHbI BOSMECTHTh HX HOBBIMH HJIH
PaBHOICHHBIMH TI0 COTJIACOBAHKIO C 3aBENYIOLNM OUGIHOTEKON.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh IMMOJTYYECHHBIX IOKOJBHBIX YYEOHMKOB HECYT Kak
06 yuaroIpecs, Tak 1 MX POOUTEITH (3aKOHHBIE TIPSACTABUTEIH).

10. TpeGoBaHue K HCHOAL30BAHKIO M 00ecIeYeHHIO COXPAHHOCTH Y1eOHHKOB

10.1. ObGyuaromuecs 00s3aHbI OEPEXHO OTHOCHTLCA K yu4eOHMKaM, HE NOMYCKaTh HX 3arpa3sHCHUS
¥ TIOPYH, IPHBOASAIIMX K MOTEPE HHAOPMAIIUH, YXYAMAOINX YA000UHTaAEMOCTh, YCIOBHS 9TCHUA
(moTeps NEMEHTOB HM300paXeHHs, MATHA, LAPAIWHBI, OTCYTCTBHME ONHOH MM Oonee CTpaHwIL,
CKJICMBAHUE CTPAHMII M MOBPEKACHHUE TEKCTa WIM WUTIOCTPAUMIA NP PACKpPBITUH, Aedopmaiims,
MIOTPENaHHOCTh 6J10Ka WK neperieTa).

10.2. TIpr wWcnomb3oBaHMHM ydeOHHKa TEPBOTO rofja, OH JODKEH ObiTh CHaH B IOKOJBHYIHO
OuMONHOTEKY B OTIIMYHOM COCTOSHMH: YHCTBIM, WENBIM, 063 INOBPEKACHMA H IOTEPTOCTEH
KOpEIKa, YTIOB Neperuieta, 0€3 oTphiBa MepernieTa oT OIoKa.

10.3. TIpu MCnoNb30BaHNK YIeOHUKA BTOPOTrO-TPETHETO TOAA, OH JODKEH OBITh CNIaH B IIKOJIBHYHO
OMONMHOTEKY B XOPOIIEM COCTOSHHM. YHCTHIM, LEJIbIM, JOMYCKAIOTCA HE3HAUYMTCIBHBIC
HOBPEIKAEHUS; MOTYT OBITh HEMHOTO TIOTPEIIAHBI YT'OIKK TIEPEIIETa, KOPEIIOK (HO HE TOPBaH).
10.4. IIpy HCIOMB30BAHUN y4eOHMKA YETHIPEX-IIATH JIET, OH AODKEH OBITh CHaH B LIKOJIGHYIO
OMOJIHOTEKY B YIOBIECTBOPUTEILHOM COCTOSHIM, IIPHTONHBIM JUIs NJBHEHIIIETO HCIIONL30BAHMS:
YHCTHIM, JOMYCKAETCS HAAPhiB Kopeinka (He Gonee 1 cM. OT Kpas) M NEPEIIIETA B MECTE €r0
COCIMHEHUSA C OIOKOM.

10.5. Ilpu MCrOB30BaHUM YYcOHHMKA IECTH JieT U Ooliee, OH NOIDKEH OBITH CIaH B HIKOJBHYIO
OHOJIMOTEKY B YJIOBJIICTBOPUTEIBHOM COCTOSIHUM, IPUTOAHBIM /s AAIbHEHIIETO MCIIOIb30BAHUS:
YHCTHIM, NOMYCKASTCH HAApbIB Kopemka (He Ooxee 2-3 cM OT Kpasd) M HEPEILIETa B MECTE €ro
COEIMHEHUS C 0JIOKOM.

10.6. Bce moBpexaeHust J0JbKHBL ObITh aKKYPATHO CKIIESHBI IIPO3pauyHoii Oymaroii, mubo mupokum
MPO3padHbIM CKOTYEM. “

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTEIbHOM HeATEILHOCTH

11.1. JlupexTop IIKOJBI HECET OTBETCTBEHHOCTH 32 OPraHM3AIMI0 paboThI IO CBOEBPEMEHHOMY
HONONMHEHHIO OMONMOTEYHOro (OHAA IOKONBHBIX Y4eOHHMKOB, ofecrmedeHHe OOYyYarOIIMXCH
yucOHUKaMH, Y4E€OHBIMH TOCOOHMAME, Y4cOHO-METONMYECKMMH MAaTEpHajiaMH, CpeACTBaMU
00ydeHNS M BOCTIMTAHHUS.

11.2. 3amectuTens OUPEKTOpa MIKOAK MO Yy4YeOHO-BOCIIMTATENHHOH pabote ompenenser
nOTPeOHOCTh WIKOJBI B YIeOHMKAX, COOTBETCTBYIOHIMX TIPOrpaMMaM OOydeHHs, OCYIIECTBIAIOT
KOHTPOJIb 3a MCIIOJNB30BAHHEM MENArorHYecKUMM PpaboTHMKaMM B Xofe 00pa3oBaTesibHON
AEATEeNbHOCTH y4eOHUKOB, Yy4YeOHBIX mocoOMit M y4eOHO-METONWYECKHX MATEPUaNoOB B
COOTBETCTBHM CO CITMCKOM, OMPEINCICHHBIM IDKOJNOH, COBMECTHO C YIHTEISIMH H 3aBEIYIOIIAM
OMONMOTEKOM OCYINECTBIISET KOHTPOJb 32 BBITMIONHEHHEM 00YYaIOIIXCs €AMHBIX TPEOOBAHUIA 1O
WCITOJIb30BAHHIO H COXPAHHOCTH YI€OHHKOB.



11.3. KnaccHble PYKOBOIMTENM HECYT OTBETCTBEHHOCTh 3a BOCIHMTAHHE Y OOydaromuxcs
OCpEeKHOLO OTHOIUCHHA K y4eOHOW KHHMre, 3a COCTOSHHE YYeOHHKOB H Yy9eOHBIX IMOCOOHI
00y4alolHXcs CBOEr0 Kjacca B TeYeHHWEe Y4YeOHOro Trona, CBOEBPEMEHHYHO Bbimauy (crady)
y4cOHHKOB, YYECHBIX H YYeOHO-METOAMYECKHX MOCOOMI B OMOIMOTEKY B COOTBETCTBHH C
rpaKkoM, YTBEPKICHHBIM AUPEKTOPOM IIKOJIbL.

11.4. 3aBenyronmii 6uOMHOTEKOH HECET OTBETCTBEHHOCTH 3a AOCTOBEPHOCTh HHOOpMAIMH 00
06eCcneYeHHOCTH YUeOHUKaMH, YIeOHBIMH MOCOOHAMU M YIeOHO-METOAMYECKHMI MaTepHalaMu
00yqaloMIIXCs LIKOJBI, 33 OpPraHU3anuio paboTel OUOIHOTEKH MO BBIAYE H BO3BPATY YYEOHHKOB,
y4ebHbIX TIOCOOMII M Yy4eOHO-METOAMYECKHX MAaTepHaioB OOYYAIOIIUMHUCS, 3a COXPAHHOCTB
O6ubnuoredHoro Gouna yaeOHoM JIMTEPaTYPhI.

11.5. Pogurenu (3aKOHHbIE NPENCTABUTENN) OOYYAIOMMUXCA HECYT OTBETCTBEHHOCTH 34
COXPaHHOCTh IOJIyYCHHBIX YYEOHUKOB, YICOHBIX TOCOOHH B YIEOHO-METOAMIECKUX MAaTEPHATIOB H
BO3MENAIOT X YTPaTy WM NOpYy OUOIMOTEKE HIKOJIBL.

11.6. Obyuarompecs HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4EOHMKOB, YYEOHBIX ITOCOOMM U
y4eOHO-METOAMIECKUX MAaTepPUAIIOB, NOIYIECHHRIX 13 (POHIA IIKOILHOM OubmoTeKH.

12. 3axaounTeIbHBIE IOT0MKEHH

12.1. Hactosmmee ITonoxenne o mkonsHOM OubmoredroM ¢oHze, mopaake ero GopMHPOBaHWSI,
ydeTa, UCHOBL30BaHus H 00€CTIEYCHUSA COXPAHHOCTH SBJISETCS JIOKAJLHBIM HOPMATUBHBIM aKTOM,
npuHuMaeTca Ha [leparorudeckoM coBeTe MIKOMBI M YTBEpXKAAETCA (JIHOO BBOMUTCS B ICHCTBHE)
IIPHKa30M JHPEKTOPA OPraHU3alMy, OCYILECTBIMIOMIEH 00Pa30BaTEBHYIO IEATEIBLHOCTE.

12.2. Bce u3MeHEHHMs W NONOIHEHWs, BHOCHMBbIE B HacTosulee [lonoskeHue, oQOpMISIOTCS B
IIMCEMEHHOH (QopMe B COOTBEICTBUM NCHCTBYIOHIMM  3aKOHOIATEILCTBOM POCCHICKOM
Deneparnmn.

12.3. TlonoxeHnne o OubmmoTeyHOM (OoHIE 00pa30BATENBHON OPraHM3alMH MPHHHAMACTCH HA
HEoNpeaeneHHbd cpok. M3meHenus u pononHeHus k [loNOXEHUIO TPHHUMAIOTCH B TOPSIKE,
MpeRyCcMOTPeHHOM 1. 12.1. Hactosmero [Tonosxenns.

12.4. Tlocne npunstus [lonoxenus (MM H3MEHEHWI W JOMOJHCHHWI OTACNBHBIX MYHKTOB M
pa3fesnoB) B HOBO¥ pe/laKiMK NPEAbIAYIIAs PEAAKIHS ABTOMATHYECKH YTPAUMBAET CHITY.



